
Maejo University 

Educational Quality Assurance and Standard Office 

.il.!~rH1mJ -vti'n fl.'llt.ltH'Ill'l a.tl'umuJ \l.tilu-:~1mi 50290 Y.tl'ift'VIYl (66-53) 873038 hmn'i (66-53) 498143 www.oqes.mju.ac.th 

Chiang Mai- Phrao Road, Sansai, Chiang Mai, Thailand 50290 Tel. (66-53) 873038 Fax. (66-53) 498-143 www.oqes.mju.ac.th 

•••••.•.•.............................•... 
91 

~'1-!~eltHll'itJijif~~ll! 

Procedure Manual 
...............•.......................... 

' ~ 
!'Hl-3 (Subject) 

'HlllfJrt'11U8fl'tfl'i (Document No.) . EQ-GA-S-POl-01 . 
' OJ "'=l 

iltltl'fl (Release No.) . ROl . 
' ' 

&1t~1~1un (Valid Date) • . 
r.h&Ul (PC.) 

~ . ~1Utl'i'Hl'i!!~~1i'ifll'i . 
'I 



Procedure Manual Page: 
lh'ilrNlllfjWmrtnll::mmglllfll5iimn 

Education Quality Assurance and 

Standard ization Office 
1'11<r : EQ-GA-8-POl-01 ROl 

Code: 

MJU Main Procedure Name 

General Administration Affairs Section Sub Procedure Name 

1. lVIQ1h~tr~fl (Objective) : . ., . 
1. rwmtluu 'U1'Vll.:i 'l 'U fll'S" tl ~UA.:il'U\911:1Ji'U l'lf)'U!!fl :::A IPII'itJfftlffl'Jtl'U'S"::: 11 iwm.,hv.:il'UfllV 'l 'W 

..:!:! ~ 0 <V e.9 

2. !'VW11-:I'J~ 'lJ'lJ fll'J 'lJ'J ltl'J !tlfHYl'J'Utl-:1 bl'l'U fNl'Wfl Wfll'VH!fl::: :1Jl\9l'J'Ul'W fl1 'J fl'fl'l:ll 
q .. 

3. tvltJ 1 M'm1~1Ptbh!!r~:::f'lJttJfl'ffl'J'UtJ.:~'(;'hwfl,nu<1 tllu 1 umh:J~lh:::ir'Yl~ml"l 

. ., 
~ vt tJ 115 u~'l M\Jfl~ o.:~\9ll:IJ4i'u \91 ou fll 'J 1 ~ u 'Vll.:i'Utl-:1 ltlfl m"S" 

,· f 
QJ .,.. d. v 

3. 'VI~mnwc:n'fl!flrf'JSU~H (Standard) : 

t=t ' 91 .et .:::::.. c:: .C;). o' 
'J~1'1Jti1J11\Pt1V.:il'Uffl'J'lJ'S"'JW l"l. fl'. 2526 !!fi~'J~l'lJtf'!J,:jltJ ffl'S"'lJ'J'S"W Dlflfl'Vl'S"D'Wflff . . 

' 4. 'Uel'USUltl (Scope) : 

cv o v I 

1!\Pt 'Vlll Bflffl"S" mt:::"S" 'lJ-fr .:~ ttJfl ffl'J 

5. Ut!UJ (Definition) : 

! a~mtTVIu: 
Prepared By : Wantinee Jomsang ! Approved By : : Approved Date : 



Maejo University 

Educational Quality Assurance and Standard Office 

fi.IYrJ~ltnl-VI-i'n VJ.'I1UM'I11'.i e~.ilurJ-;ilrJ \1.!YrJ~1mJ 50290 Tmft'mf (66-53) 873038 Tmtll'J (66-53) 498143 www.oqes.mju.ac.th 

Chiang Mai- Phrao Road, Sansai, Chiang Mai, Thailand 50290 Tel. (66-53) 873038 Fax. (66-53) 498-143 www.oqes.mju.ac.th 

.......................................... 

Work Instruction 
.......................................... 

' ~ . 
!16~ (Subject) QJ ' fll'J'J1J- tr~!~fltrl1'Yil~1l'lfftl1 

'11tllUHl1.1!tlfl~l'i (Document No.) EQ-GA-S-WOl-01 

: ROl 
' QJ ""' • 

'il1J1J'YI (Release No.) 

' ' ~ ~ 9./QJ ""' 
!1ti&G)f1U'YI (Valid Date) 

tll!Ul (PC.) 

. . 



Work Instruction 

Educational Quality Assurance 

and Standard Office 
Main Procedure Name 

MJU 

"'"' 1. 1:5fll'J' (Methods) : 

1.1 

1.2 

Vl'\ll'JW 1tJ 'J~!fl'Vl!Vflffl'J .flltlt 'W .fllti'WVfl 1 'Vl'J 'trl'J W'lg; e-document 

tJ'Jg;'ti1J 1'1 'J1~1'w nnu <1!! r~~i'u ~ 

! 'tr'WV'JV'I vn fl1'J1J~ i.ht1t1'Vl1ift'lffl9l{ur~~a.l119l'J ill'W f11'Jfffl1'oll Vl 'ill'J W lrl'I'W llJ ·'Vl'J11J/J' 'I fll'J . ~ 
1.3 

1.4 

1.5 

' ' q 0 ~ 
2. 'lf1.;J&1tl1't1VIl!'U'Ufll'l' (Period) : 

1-21'1-! 

d~ ' 3. 'l!fliUI't'IVI~VIfl (Connections) : 

"' ~ 'I 3.2 '111l'I'W1'11'WlJ1\9l'Jil1'Wf11'J'fld1JfllJ.fl1tl &hi 
.~ . 

V .Jcv .t:S 
4. 'llfllq!tl't11J'U't1fl (Record) : 

.-::::! Q.l QJ ~ 

1. 'Vl~!1Jti'Wnl'IJ'J1J!!ftg;Vf)fl!ft'IJ l'I'I.H'tr~'Jl'lffll'J 

2. ~1t'W1l'!'i!'lilv~~nmv! 'Wtmg;mvu~n 

ROl 

fl'l!lffl1V~u : ')~~~14mi ........ ······················ ... :~611-ifu : EQ-GA-S-WOI-81 

Prepared By: Wantinee Jomsang Approved By : Approved Date ; 'FileNllmP • 



Maejo University 

Educational Quality Assurance and Standard Office 
.. ,., ~ .. ,. y~• T . 

fi.I'IIU-3 'lnJ -vnn Vl.11ll6-3111'i tl.ITll'll'ilU 'll.I'IIU'I 'lUI 50290 n·HIVI'Il (66-53) 873038 mtn'.i (66-53) 498143 www.oqes.mju.ac.th 

Chiang Mai- Phrao Road, Sansai, Chiang Mai, Thailand-50290 Tel. (66-53) 873038 Fax. (66-53) 498-143 www.oqes.mju.ac.th 

•...•.•.•.•........•.•••.•.•.•..••.....•.. 

Standard Document 
..................•.•.•••••••••.•.•••..... 

I 
~ 

!'HH (Subject) Q.J ' fl1111J - (I ~!{)tltfl'i 'Yil~'i16)f fll'i 

'IUJlf.l!~,!fliUJl''i (Document No.) EQ-GA -s-so 1-01 

R01 
' Q.J <:::! 

'iUJ1J'YI (Release No.) 
l I 

!jt.~1~1uli (Valid Date) 

0 

tl'ln-n (PC.) 



Education Quality Assurance and Standard Document 

Standardization Office 

MJU 
Main Procedure Name 

" "' 6H6.:.1 : EQ-GA-S-POl-01 

Ref . 

. .,j 0 .., <=! 
~H't1 tllA'lJ'YI 'lHHl'J.! 

I 1-rw ..:.~ i1 m l'lfn THll v 1 u EQ-GA-S-FOI-01-01 

2 
... <!I 

'11lN fftl11'lff)1 'J fl1 Vl-HJ f) EQ-GA-S-FOI-01-02 

Prepared By: Wantinee Jomsang Prepared Bv : 



• 

~YTWil~l'WfiW.fll'VIU!;l~:JJl\91HTlH11~ftll1:J1 ~a'Wfll~ij~~-:Jl'U 11U'1 : 1/1 
• .. Procedure Manual Page : 

Education Quality Assurance and Standard Office ~a~-a'n : fll'jf1J-ff·m:Jn'ffl'j ·n1n : EQ-GA-S-P01-01 ROI 
Mam Procedure Name Code : 

hv-:Jl'W : -Jl'UU~'l11'Jilt'I~~'Jfm ~ucim.1 : 
lepartment: General Administration Affairs Section Sub Procedure Name 

llJU'1'11111!!l:::~1f111 

Start 

I 

w~nw1mmm 

2 Ul~ 

2 

thz'liu!>l·nti'u~ 

4 

i'Ui1111J/ 

11ilunmiohl 

A 

liM : 

aredBy 

2 Ul~ 

~ 

1f.l~"l~'Vl1iff1!l'Vl1'1 

2 tnli 

"' "'"" 

j._ 
3 

Vi~171llll 

~~UliJ 

1'U'VI'U ,-}alJI!ff~ V'4l1~i~w : 
Approved By : 

--, 
1'uVlv'4i1~ : 
Approved Date : 

"~ "' ~mN~'lfvu 

G) 

-l'uiiil ~oiJUll'~ 

G) 

-luiiil ~ouull'~ 

0 
:;o~viimnJ~ 

"hv~ml'llll'A{ 

0 

-l'uiiil ~ouull'~ 

3) "' eJ1'leJ-:J 
Ref 

nm~H 

2 Ulfi 

2 U1W 

2 Ulfi 

2 Ulfi 

~elH~lJ : 

FileName: 

EQ-GA-S-WO 1-01 

3) "' 
wnnna1-:Ja~ 

G) 

EQ-GA-S-FOI-01-01 

EQ-GA-S-FOI-01-02 

EQ-GA -S-PO 1-0 I 

'11lJ1t:l11119J 



0 ~ ~ 

'ftl'W fl-ll'WfJWflTWU "t't~:JJ1191l!l'W fll'HYflf.ll 

Education Quality Assurance and Standard Office 

ht.i~l'W : 
>epartment : 

11-lU~11U!!~::1i1f1l'J 
. . ' 

7 \ 
vhn1unmmJ 

thrl'~m7 

J 

I Ulll 

End 

1 mil 

1~w : 
lred By : 

~1'WU~'HTHHl~'lfH1l'J 
General Administration Affairs Section 

'J5~"1~l11ifl'l'ff\ll{"! 

I I I 

I I I 

m.p:J~1~w : "' """' 'JU'YJU 'ilVlJll€1'~ 

Approved By : 

Sub Procedure Name 

I 

I 

fn'j f11-ff 'lWfl n'l'J 

"~ "' ~'JUN~'li5U 

0 
I I 1\rVlil ij!JlJU!Y~ 

I I 
G) 

'lufill ij!JlJ!!!Y~ 

~l:J~ 
Approved Date : 

I 

I 

'rH'n
Code: 

v "' 
Vl.:JeJ~ 

Ref 

n~1~H 

I UlYJ 

I UlYJ 

FileName: 

: Ill 

EQ-GA-S-P01-01 ROI 

EQ-GA-S-W01-0I 

v "' Wflffl'jVl\IV\1 mm.ll'H~ 

EQ-GA-S-POI -01 


